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CONFIDENTIAL | 4 u{?)
8 November 1946

CENTRAL IRTHELLIGHENCE GROUP
€.1.G. ADVINISTRATIVE ORDER HO,.

TRAVIL ALLOWANCES AND PER DI ZM

I. Application:

This Order shall apply only wvhere travel sllowance:s and
per diem are properly payable Irom unvouchered fundas in ac-
cordance with Special Funds Raguletions,

II. Subalsatence Allow&ncejyrtaido the Unlted Staton:

Bureau of the Budget Clrcular A-7, revised, dated © Sept-
ember 1946, contalis smendnente to Standardized Governmant
Travel Rogulatlons. Ferasraph 15, of these Repulations, set
forth in Pudget Circuler A«7, provides in part that, "For
travel on officiel business ocudside the continental lirits
of the United Stetes, & por dlen allowance not Lo exceed £7.00,
in lieu of subsistsnooc oxpenses, mey be allowed (except durings
the fiscal year 1947 the meximum per dlem allowance ahell bhe
the amount prescribed in Appencdix 1 of this Reguletion}. The
per diem ellowances provided hereln represent the maxlrum sl-
lowable, not the minimum,” It 1 the responsibllity o+ the
offliolirls authorized ts 1asuc trevel orders and aubhorize a
per dlem sllowance to sae Lhat the travel orders authorige
only such per dlem allowence not in excess of the maxirnun as
are Justified by the clrcumstances surrocuading the travel.
Therefore, in accordence with parcvagraph 45, "Cere should bs
exerclscd to prevent the fixins of a per diem ellowaneo in

STATINTL excess of that requlred to meet the necessary euthorizad
expenses,” s paragraph 2.3,
provides that travel expensesa will be paid 1ln the amouat
permlitted by Law and the Standardized Govermment Iravel Tepr -
lations, Therefore, the per diem allowance described in
Appendix 1 of paragraph 435, which Appendlix is attachec to
Bureau of the Budget Circular Ae7, may be authorized ty ihre
persong to whom authority to lseus travel orders has teen
granted. BSuch persons include Chlefs of Missions, “xecutive
for Personnel and Administration, Chilef, Pinsnce Livielon,
and Chlef, Miscal Saotion.

I1I. Iravel Allowences for Prospective Imployes:s:

Where prospectlve employces are directed to report for
assessment, travel sllowancesand per diem will be in acgord-
ance with the following:
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A. Where the employ»e 1o directed to report Ir
assessment and for whom the assessment report 18 un-
favorable so es t¢ bar employaent, round trip itravel
expengses are authoriged, tosethsr with per diem for
the neeesaary travei time and for ths nunber of deys
the Goverzmonl requires the iadividusl to ziay in
Weghingbton,.

Te V¥hers the employce is direeted to raport f{or

sgment prior Yo ewployeert and reesivsa a favorable
r#port and anters on JInty {imediately thersaftor, o
allowanco Will e p:1ld for tre travel fto Tashingtor.
Durinz the poriod reguired for sctusl asssssment and
intervlnow, the emoloyos will be pald per Slen. ¥No
por dian will bs sald bevord the munbor o Jars re-
quirad for zetual socessmart and lntervici.

Ce “horc tia prouspactive omploy-» Lu divects
to raoport for asgos yﬂw-t g:d rﬂsmive* Iis gssasene.t
approvel but reguesaote pearmizalien to reburm hone to
wind up hie effeirs belore sscepting emplovmont, toe
emplodaw will be entitled %o paypont of trevel expionses
for a round trin fror nis Mone to Veashington end raiuvrn,.
Per &~ will be pald for neecessery travel time end the
time o retusl ausegoment and interview snd for eny rde-
ditionnl dayas he 1z reguired to remaln 12,U18h1n%t0&
in the interosts of the Government, Per dlasm will not
be pald whers th: -mployee remeing in Washinston for
his own lthOSPS. Yo *raws?ar st&an.93§:ﬂ;=s or oar
diem will b2 peld If the e«;la@ﬂ* doag noi have to
ratur: hcma gnd a2l thoer steyes in YWashington at his owm
aXpensae or rcburas home for non=essential TArpog e,
as distingulshed fros the noeeesrary 4 nding up of Tis
perscnel affeirs znd husinons,

De All vouchaers for paynonit of the typo of e
pensce listed 1n £, B, ond o gbhove wlll he approvaxl
by the Brancl. Chinfl in scerordance with Speclal Funds
Reguletions. Hewovor, th: voushars runt ba foreaded
prioy 4o tho epproval of the Brgneh Chiof to the Tilef,
Personnel Prﬂcu?afsnt Soetion of the Projects Suprort
Divislon for approval, and hls epproval o the veushers
will constitute cortificatlon that the tpuvel steted
woz noeesosery In the Covermpent interesta; that the
por dion CGVGPQu only these deys of travel or ghey in
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Washincton requesitod by the Govermment: and that the
arounts sfated are covrect. The nrospective employsa
1s entitled to Firsteclass rallroad fare and pullman
charges, snd hoe should be requested to obtain a roundt
trip ticket. here several davas trein travel would

be required, the prospective employes may be suthori-
zed to use alr transportetion, in which case he will
be relimbursed i'or sctual plane fars ard per di=m fop
the actuel nmuber cf days although the total may be
less than trein and pullman plus the rumber of davs
requlred by train travel., TIravel by automoblle will
be relmbursed at ihe rate of $.0% per mile with milaare
established in accordance with War Derartment regula-
tions. The amount of per dism to ba npaild will be in
accordence with Stenderdized Tovernment Travel Rarula=-
tions,

IV. Per Diem Payrments Lo Parsonnel on Temporary uty In
Washingcton:

aployees who sre employed wlth the intent that thev shall
report immedlately after necessary tralning to an oversens
statlon may bhe granted & per diem sllowance while in training
in sccordance with he following:

A. “ffeciive upon entraice on duty in Washineton,
a per dliasm paynent not to exceed £6.00 may be made Tor
ths Tlrst sixty dern, After the sixtleth dey, a per
diem payment not to exceed %4,00 may be made,

e Pur dilem peyments of this nature are authorie
zed only for those parsonnel who sre hired for overicas
duty and are rogulrcd to report to Washineton for tone
porary duty in comneetion with processing »nd train'ng
prior te dispatch abroad,

ST imh
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